
 

 

 

TUITION ENVELOPE 
 

 

Dear Parents, 

 

Your child’s tuition envelope is encoded with your family’s 

account number, for the year.  Tuition is due the 1st of each 

month.  After the 10th of the month, you will be charged a $15.00 

late fee.  Please enclose tuition, if a check, and return the envelope 

and place it in the tuition lock box located at the welcome desk.   If 

your payment is in cash, you will need to pay the director in person 

and obtain a receipt for your payment.  If you should lose your 

envelope, please place your family’s account number on your 

check, so that we may record your payment.  In the months to 

follow, your child’s teacher will send the envelope home at the end 

of each month, allowing you ample time to return it by the 1st of 

the following month. 

      Thanks, 

 

      Tina Stephens 

      Weekday Preschool Director  

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

E-mail Addresses/School Newsletter 

Reminders/Announcements 

 

 

 

This school year (2019-20) you will be receiving the school newsletter 

through your e-mail address.  Because the economy dictates, I am trying to 

cut my costs in copying, as well as paper costs.  You may also receive 

reminders/announcements, as well.   

 

You will be asked to supply your e-mail address in your child’s classroom at 

Open House, and the first few weeks of school.  However, the first month’s 

newsletter (September) has been printed for you.  I will then send out a test 

e-mail to all of you to see if you indeed received an e-mail from me.  I will 

have you respond to that e-mail.  After hearing from you, I will then send 

out October’s newsletter.  You should be looking for your newsletter the 

first of each month. 

 

If you do not have an e-mail address, please let me know, and I will 

furnish a hard copy of the newsletter to you. 

 

Thank you so much in helping us. 

 

Tina Stephens 

 


